INDIRA GANDHI NATIONAL OPEN UNIVERSITY

1
©
STUDENT EVALUATION DIVISION
MAIDAN GARHI, NEW DELHI

APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLASS

(Rules & regulations are mentioned on the reverse side of this form. Please go through them carefully before
filling up the form).

Prescribed dates for submission of form:-1* to 30" April for June Term-end Exam.
1* to 31* October for December Term- end Exam.

1. Name:
2. Programme: I:I Enrolment No: ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
3. AGAIESS: ettt ettt ettt et e e e e et e e et teee et ae e e et aeeeee et eeee st aeeesaaaas

............................................................................................... Pin

N

4 Contact No: (Mobile NO.) ..o Landline NO: ..o,
5 Term-end examination, in which programme completed (June and December & year):...................
6 Total marks/Overall point grade obtained: Percentage obtained:

(Please enclosed photocopy of the statement of marks/grades card)

7. Courses(s), in which COURSE CODE COURSE CODE
Improvement is sought:

 — N —
;W — I
By s

8. Fee details:-
(The fee for Improvement in Division/Class is Rs. 750/- per course for Indian Students & Rs. 2000/- for
SAARC Countries Students and $60 for Non-SAARC Countries Students, which is to be paid through
demand draft drawn in favour of “IGNOU” payable at New Delhi)

No. of Course(s): «ooovvvvvvvennnnnn. XRS.750/-0r cooovviiiii, = Total Amount: ..........cceuuvueeee...
Demand Draft No.: ....................... Date:.............. Issuing Bank: ...,
9. Term-end examination, in which you wish to appear:- June/December, 20...............coeveiiiiiinnnn...
10. Examination centre details, where you wish to appear in term-end examination:-
Exam. Centre Code..........ccoovvvvieiinnnnnnn. (651874 K0} 1 S
UNDERTAKING e

I hereby undertake that I shall abide by the rules & regulations prescribed by the University for
improvement in Division/Class.



a)

RULES & REGULATION FOR IMPROVEMENT IN DIVISION/CLASS

. The improvement of marks/grades is applicable only for the Bachelor’s/Master’s Degree Programmes,

who have completed the programme. The eligibility is as under:-

The students of Bachelor’s/Master’s Degree Programmes, who fall short of 2% marks to secure 2™ and
1* division.

b) The students of Master’s Degree Programmes only, who fall short of 2% marks to secure overall 55%

10.

11.

marks.
Only one opportunity will be given to improve the marks/grade.

The improvement is permissible only in theory papers. No improvement is permissible in Practicals/Lab
courses, Projects, Workshops and Assignments etc.

Under the Provision of improvement, a maximum of 25% of the maximum credits required for successful
completion of a programme shall be permitted.

Students wishing to improve the marks will have to apply within six months from the date of issue of
final statement of marks/grade card to them, subject to the condition that their registration for the
programme/course being applied for improvement, is valid till the next term-end examination in which
they wish to appear for improvement.

No student will be permitted to improve if maximum duration to complete the programme, including the
re-admission period, has expired.

After appearing in the examination for improvement, better of the two examinations, i.e. marks/grade
already awarded and the marks/grade secured in the improvement examination will be considered.

In case of improvement, the month and year of completion of the programme will be changed to the
Term-end examination, in which students appeared for improvement.

Students will be permitted for improvement of marks/grades provided that the examination for the
particular course, in which they wish to improve, is being conducted by the University at that time.

On the top of the envelope containing the prescribed application form, Please mention
“APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLASS.

Application form must reach within the prescribed dates at the following address:-

The Registrar,

Student Evaluation Division,

Indira Gandhi National Open University,
Block-12, Maidan Garhi,

New Delhi-110068



S
INDIRA GANDHI NATIONAL OPEN UNIVERSITY
STUDENT EVALUATION DIVISION

MAIDAN GARHI, NEW DELHI

APPLICATION FORM FOR EARLY DECLARATION OF RESULT OF TERM-END EXAMINATION

(Rules & regulations are mentioned on the reverse side of this form. Please go through them carefully
before filling up the form).

1. Name :

2. Programme: Enrolment No:

3 PV [0 =TS PP PT RSP
....................................................................... Pin

4 Contact No: (Mobile NO.).....c.iiiiiiiii i Landline No:.......oooiiiiiiiiiiii i,

5. Reason for early declaration of result:

(Enclose a copy of the documentary evidence specifying the reason for early declaration)
6. Courses(s) detail for early evaluation:-

S. No. Course Code Date of Examination

N~

7. Exam. Centre details, from where you have to appear at Term-end Examination:-

Exam. Centre Code:

Address of Exam. Centre:

P.T.O.



Fee detail: -

(The fee for early declaration of result is Rs. 1000/- per course for Indian Students & Rs. 1200/-
for SAARC Countries Students and $50 for Non-SAARC Countries Students, which is to be
paid through demand draft drawn in favour of IGNOU' payable at the City of Evaluation Centre)
No. of Course(s): ...ccccevvunnneen. X'Rs. 1000/-0F .vvvviiiiiiiienn = Total Amount: ...............

Demand Draft NO.: c.eveenieeiieieeeee, DAt o,

(Signature of the student)

RULES & REGULATIONS FOR EARLY DECLARATION OF RESULTS

Request for early declaration of results will be entertained for final semester/year or maximum
of 4 backlog courses only, subject to the following conditions:-

(i) The student has been selected for higher study/employment and statement of marks /
grade card is required to be produced to the institute by a particular date, which is before
the prescribed dates of declaration of the University's results.

(i) The student has completed all the other prescribed components except the term-end
examination of the courses, for which early evaluation has been sought.

Application for early declaration, for the reasons such as to apply for recruitment/higher study/
post and promotion purpose etc. will not be entertained.

Application without enclosing documentary evidence specifying the reason for early declaration
will not be entertained.

Application form must reach at the following address before the date of the examination for the
course (s) for which early evaluation is sought:-

SI. No. | Address of Evaluation Centre Jurisdiction of Evaluation Centre

1. Dy. Registrar All Examination Centres within Delhi-1,
Evaluation Centre Delhi-2, Delhi-3, All
Block-5, IGNOU Evaluation Centre Schools and Divisions
Maidan Garhi New Delhi-110068 at Hgs.
011-29533565, 011-29571501

2. Dy. Registrar All Examination Centres in Chennai,
Evaluation Centre Hyderabad, Port Blair,

No.50, EVK Sampath Salai Periyar Evaluation Centre

Thidal, Vepery Chennai —600 007 Vijayawada, Trivandrum, Cochin,
044-26618342 Bangalore, Madurai, Panaji,
Periyar Thidal Nagpur and Sub

- RC Vatakara.




SI. No. | Address of Evaluation Centre Jurisdiction of Evaluation Centre

3. Dy. Registrar All Examination Centres in Patna, Raipur,
Evaluation Centre Bhuvneshwar, Evaluation Centre
IGNOU Regional Centre Koraput, Siliguri and Raghunathgan;.
9™ Floor, Biscomaun Tower
West Gandhi Maidan,
Patna - 800 001
0612-2219898

4. Dy. Registrar All Examination Centres in Lucknow,
Evaluation Centre Varanasi, Aligarh,
lInd Floor, 5 C / INS-1, Sector-5, Evaluation Centre
Vrindavan Yojna, Telibagh, Dehradun, Noida,
Lucknow —226 024 Karnal, Chandigarh, Khanna, Shimla,
0522-2745070 IGNOU Regional Centre

Jammu and Srinagar,

5. Dy. Registrar All Examination Centres in Pune,
Evaluation Centre Ahmedabad, Bhopal, Evaluation Centre
IGNOU Regional Centre Jabalpur, Jaipur, Rajkot and Mumbai.
1° Floor, MSFC Building
270, Senapati Bapat Road
Pune —411 016
020-25671867

6. Dy. Registrar All Examination Centres in Guwabhati,
Evaluation Centre ltanagar, Imphal, Evaluation Centre
IGNOU Regional Centre Shilong, Agartala, Gangtok, Kohima and
H/No. 03,Auin Villa Aizwal, Jorhat.
Next to Dispur Govt. School, G. S.
Road, Guwahati —781 006
0361-2343771, 0361-2343786

7. IGNOU Regional Evaluation All Examination Centres in Kolkata,

Centre

"Mangolik" H/H -19/1, Bagui Para
Baguiata, KOLKATA-700 159
033-25160236

Darbhanga and Ranchi.




z\Jlignou INDIRA GANDHI NATIONAL OPEN UNIVERSITY
‘_) . STUDENT EVALUATION DIVISION )
O THE PEOPLE'S Serial
UNIVERSITY MAIDAN GARHI, NEW DELHI-110 068 No.
TERM-END EXAM — JUNE / DECEMBER, 202

Control No.

INSTRUCTIONS
1.Please submit your exam form at the concerned Regional Centre under which your examination centre falls.
2.Write in CAPITAL LETTERS only within the box without touching the lines as shown in the sample below.

[0[1]2]3 4]sl6[7]8[9]A[B|C|DE|F|G|H |1 [K[L[MIN|o[P[Q|R|S|T|U|vIW|X]Y|Z|

Programme Code‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ Regional Centre Code[[l Study Centre Code‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

Exam Centre Code ‘ ‘ ‘ ‘ ‘

Enrolment No. ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ | (Where you wish to appear in Exam)

Name of the Candidate: (Leave one box empty between First Name, Middle Name and Surname)

Address for Correspondence (Do not give Post Box No. Address. Leave a blank box between each unit of address like House No., Street Name, PO, etc.

rrrrrrr PP PP PPl
e rrr PP PP PP PPl

City District

State

Pin Code

MOBILE NO.

Physical Handicapped

YES

NO

E-MAIL

(Please tick the relevant box)

Scribe/Amanuensis required by the student
(Please tick the relevant box)

YES

NO

FOR SCRIBE/AMANUENSIS, THE STUDENT MAY APPROACH THE CONCERNED REGIONAL CENTRE (UNDER WHOM
THE EXAMINATION CENTRE FALLS) ALONG WITH DISABILITY CERTIFICATE

COURSE OPTION:

Course codes for which appearing for the first time OR failed in the earlier TEEs including Practical Courses for BCA, MCA/ PGDLAN/BLIS Programmes.
FEE 3200/- PER COURSE (Demand draft in favour of IGNOU and payable at City of Regional Centre under which your exam centre falls.
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Reference No. /

FEE DETAILS (Please write your Name & Enrolment No. at the back of the Draft)

Total No. of Course Total Amount 1. Draft No.

Theory Courses Tx200 D:I:I:l Amount

Practical Courses Tx300 2. Draft No.

Late Fee Amount
ToTAL LT [ ] |[o=e / /

SIGNATURE OF THE Issuing Branch
STUDENT Payable at (Regional Centre under
(within the Box only) (&= which your exam centre falls)

ISSUING BANK




Dates for Submission of Exam Forms (Examination fee is not accepted through challan)

FOR JUNE TEE LATEFEE FOR DECEMBER TEE LATEFEE SUBMISSION OF EXAM FORM

1 March to 31 March NIL 1 Sept. to 30 Sept. NIL ONLY AT THE CONCERNED
REGIONAL CENTRE UNDER

1 April to 30 April % 500/- 1 Oct. to 31 Oct. 3500/- WHICH YOUR EXAMINATION
CENTRE FALLS

1 May to 15 May 7 1000/-* 1 Nov. to 15 Nov. < 1000/-*

*Exam for these students will be conducted at Regional Centre city only.

Before submitting the examination form please ensure that:

e The required number of assignments as applicable for the course(s) filled in the examination form have been submitted.

e The authentication certificate is duly signed by the Coordinator/Incharge of your Study Centre/PSC/PI...etc.

¢ Registration for the course(s) is valid and not time-barred.

e Examination fee 200 /-per course has been remitted and the relevant proof enclosed.

e In case examination fee is submitted through demand draft please ensure that the demand draft is made in favour of IGNOU and
payable at the city of the Regional Centre where you are submitting your examination form.

e The enrolment number, programme code, course code are correctly filled in the examination form.

In case of non-compliance of any of the above conditions candidature for appearing in the Term-end Examination

will not be considered and no Hall Ticket will be issued.

PLEASE NOTE :

Examination fee per course is - 3200 /- (Examination fee once paid will not be refunded/adjusted in any case)
Examination form to be submitted at - Regional Centre under which your examination centre falls

Demand draft to be made in favour of - IGNOU and payable at the city where submitting the exam form

INSTRUCTIONS FOR FILLING UP THE EXAMINATION FORM

Please fill in the course(s) only for which the assignments have been submitted by you within the scheduled time. No Hall Ticket will be

issued in case the assignments for the course(s) have not been submitted.

2. Please write correct course code(s) as indicated in your Programme Guide, failing which the course(s) will not be included in Hall Ticket
for taking examination (For example ECO-01/MS-02).

3. Incase wrong/invalid course code is mentioned in examination form, the course will not be included in the Hall Ticket and the examination
fee paid will not be refunded.

4. Examination form should be submitted only once for each Term-end Examination. In case two exam forms are submitted the condidature
will be cancelled.

5. Please send the examination form by Registered/Speed Post and retain the proof of its mailing till you receive the Hall Ticket.

6. Term-end Examination result is also available on the University website (www.ignou.ac.in). Please see the result status before filling
examination form.

7. ltis advised to enclose/forward only the Examination Fee along with this form. Any other fee (registration/re-registration) forwarded with
this form will result in rejection of the examination form.

8. Examination form received without examination fee or late fee (if applicable) will similarly be rejected.

9. Students of BA/B.Com./BCA/BTS Programme can take examination for courses up to 48 credits and those of Management Programme
can take examination for a maximum of 8 courses at a time.

10. Examination of the elective courses of B.A./B.Com. will be conducted group wise i.e. examination of courses in a group will be conducted
on same date and session.

11. For B.Sc. Students, if there is any clash in courses, it is advised to choose any out of the two courses and appear the second exam in
next examination i.e. June/December as the case may be.

12. Normally the Study Centre is the Examination Centre. In case you wish to take examination at a particular centre the code of your chosen
centre be filled up as Examination Centre Code. However, if Examination Centre chosen by you is not activated you will be allotted another
Examination Centre under the same Region.

13. In case you fail to receive Examination Intimation Slip/Hall Ticket one week before the commencement of examination you may
visit our website (www.ignou.ac.in) and download the Hall Ticket and report at the Examination Centre with your Identity Card.

14. Change of Examination Centre, once allotted, is not permissible under any circumstances.

15. No student will be allowed two exam centres for a TEE.

16. Examination fee is not accepted through challan.

—_

DECLARATION
| hereby declare that | have read and understood the instructions given above. | also affirm that | have submitted all the required number of
assignments as applicable for the course(s) filled in the examination form and my registration for the course(s) is valid and not time barred.
If any of my statements is found to be untrue, | will have no claim for taking examination. | undertake that | shall abide by the rules and
regulations of the University.
Date.

Phone No. (R) Mobile No. Email Id
Phone No. (O) (with STD code)

(Signature of the student)

AUTHENTICATION BY CO-ORDINATOR/INCHARGE OF
STUDY CENTRE/PROGRAMME STUDY CENTRE/PARTNER INSTITUTION/
COMMUNITY COLLEGE

It is to certify that the student has submitted all the assignment(s) for the course(s) filled in the examination form.

Centre Code_
Date

(Signature & Stamp of Co-ordinator/Incharge)
Study Centre/PSC/Pl/Community College




